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To convert these colored slides to black and white for easy printing: go to Tools in the Microsoft’s power point window. Then choose options; you will come to the tool shown below. Check the boxes as displayed in that tool and save to a new file.
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I Print TrueType fonts as graphics.

I~ Print nserted objects at printe resolution
Defauit printsettings for this document

" Use the most recently used print settngs.

& Use the following print settings:

Printuhat:  [Sides =
Color/orayscale: [Pure Black and Vihite =

IV Scale to fit paper
I” Frame sides
I~ Print hidden sides.





We have to convert it to PDF format in black and white. To do this we choose File and then print Adobe PDF printer. Then choose in the color/grayscale Pure Black and White.
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